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1. Pia chi st dung dich vu

- Thu dién ta: Su dung dia chi Web Mail: http://mail.dhsphue.edu.vn hoac
https://mail.google.com/a/dhsphue.edu.vn

- Luu trir dir liéu: Su dung dia chi Web Drive: http://drive.dhsphue.edu.vn hoac
https://drive.google.com/a/dhsphue.edu.vn

2. C4c hoat déng caa hé thong

- Hé thong Thu dién ta trudc day theo dia chi Web Mail
http://dhsphue.edu.vn:3000 duy tri cho dén 15/12/2017. Hién tai hé théng trén
khong con cé kha nang giri nhan thu dién tir, qua d6 ngudi ding lay vé nhiing
thong tin can thiét trén hop thu (tai khoan nguoi sir dung khong thay doi).

- Hé thong Thu dién tir moi: https://mail.google.com/a/dhsphue.edu.vn hién tai
d3 hoat dong, nhung tinh 6n dinh phai bat dau tir 0h00 ngay 02/12/2017

3. Tai khoan sir dung

- T4t ca tai khoan nguoi dung trén hé thdng phai theo tén mién dhsphue.edu.vn

- Nha trudng da chuyén doi tat ca cac tai khoan nguoi ding tir hé thong cii sang
hé théng mai. Do d6, nguoi ding van st dung tai khoan da c6 trude day dé dang
nhap vao hé théng méi.

- Mot s6 tai khoan c6 mat khau chua phu hop véi chinh sach bao mat cua
Google (qué it ky tu, khéng c6 ky tu dic biét, ...) budt phai thay d6i nhu sau:
mat khau méi s& bat dau véi @Spham theo sau 1a mat khau cii. Vi du: Tai khoan
nguyenvana@dhsphue.edu.vn trude ddy c6 mat khau 1a: 12345 nay mat khau
méi do hé thdng sinh ra 1a: @Spham12345

- Nguoi dung trén hé théng phai tuan tha diéu khoan sir dung va chinh sach bao
mat cua Google

4. Lan dau tién ding nhap vao hé théng

Pang nhap qua dia chi: https://mail.google.com/a/dhsphue.edu.vn hoac
http://mail.dhsphue.edu.vn khi d6 trang dang nhap xuat hién:

- Nhap vao tai khoan, chon NGt Next (tiép theo)



- Nhap mat khau
Google

Signin

to continue to Gmail

Enter your email

| Tai khoan nguwéi dung @dhsphue.edu.vn

Forgot email?

More options NEXT

- Sau khi ding nhap thanh cong, ngudi ding doc xem nhiing thong tin va déng y
nhiing ndi dung trén trang web

Google

Chao mung ban dén vdi tai khoan mai

Chao mirng ban dén vé&i tai khodn mai: -@dhsphue_edu_vn_ Tai khoan clia ban trong

thich vé&i nhidu dich vu ciia Google, nhwng quén tri vién dhsphue.edu.vn cla ban sé quyét dinh dich vu
nao ban c6 thé truy cap béng tai khoan cla minh. P& xem meo vé céch str dung tai khoan méi cta ban,
hay truy cédp Trung tdm tror gitp clda Google.

Khi ban str dung céac dich vu cia Google, quan tri vién mién sé co quyén truy cép vao théng tin tai
khoan nguyenluongthuc@dhsphue.edu.vn clda ban, bao gdm moi di¥ liéu ban Iwu triF véi tai khoan nay
trong cac dich vu clia Google. Ban c6 thé tim hiéu thém tai day hodc bing cach tham khao chinh sach
bao mét cia td chirc ban, néu c6. Ban cé thé chon duy tri mét tai khoan riéng dé sir dung bat ky dich vu
Google nao cho muc dich ca nhén, bao gém ca email. Néu c6 nhiu tai khoan Google, ban c6 thé quan
ly tai khodn nao minh s dung v&i cac dich vu clia Google va chuyén ddi gilka cac tai khoan bat c khi
nao ban chon. Tén ngudi ding va anh hé so cla ban c6 thé gitip dam bao réng ban dang st dung tai
khoan cha dinh.

Néu td chirc ciia ban cdp cho ban quyén truy cép vao dich vu chinh cia G Suite, viéc s dung cac dich
vu dé cla ban dwoc kiém soat béi théa thuan G Suite cia td chirc cha ban. Bat ky dich vu nao khac
clia Google ma quan tri vién ctia ban bat ("Dich vu bd sung™) déu c6 sén cho ban theo Diéu khoan va
dich vu clia Google va Chinh sach bado méat ctia Google. Céac dich vu bd sung nhét dinh cling c6 thé co
diéu khoan dich vu cu thé. Viéc ban str dung bét ki dich vu nao ma quan fri vién cho phép ban truy cap
déu cau thanh sur chap thuan cac diéu khoan dich vu cu thé duoc ap dung.

Nhap "Chép nhan" bén dwéi dé cho biét ban hidu mé ta vé cach hoat déng cia
dhsphue.edu.vn va déng v v&i Diéu khoan dich vu clia Google va Chinh séch béo
mét ciia Google.



- Thay d6i mat khau trong lan dau tién dang nhap
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Tao mat khau mé&i manh mé& ma ban
khéng str dung cho cac trang web khac.

Tao mat khau

Xac nhan mat khau

- Sau khi thay d6i mat khau thanh cong, ngudi ding sé& str dung céc dich vu hién
cod
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